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To,

The Director,

ICAR Research Complex for Goa,

Ela, Old Goa.

Sub: Request for Casual Leave/ Restricted Holiday.

Sir,


Kindly grant me the following leave.

1. Casual Leave for      days from
     
to      




2. Restricted Holiday for      days from      
to      




Yours faithfully,

Name & Designation:      
Date:      
Signature of Recommending Officer





.

Signature of Sanctioning Authority





.

