PROFORMA FOR PROPOSALS FOR PURCHASE OF STORES/ EQUIPMENT
Give separate indents for separate items or categories of items like chemicals, glassware and fertilizer etc.
	1
	Name of the Section
	:
	     

	2
	Name of the equipment/stores
	
	     

	3
	Whether finds a place in the approved list of equipments/EFC/Budget for the year
	
	     

	4
	Plan/Non-Plan/Other Schemes
	:
	     

	5
	Permanent Sores/ Chemicals/ Fertilizer/ Consumables/Minor Equipments
	:
	     

	6.
	Specifications, including  company/make etc. (Incase of items under rate contract, catalogue No., rate , make or company with  whom the Institute has rate contract have to be given in details) 
	:
	     
     
     
     

	7.
	Approximate cost 
	:
	

	8.
	List of addresses of suppliers 

(minimum of 5 addresses)
	:
	     
     
     
     
     

	9.
	Whether the firms are private, Govt., Co-operative Society etc.
	:
	     

	10.
	Indian/Forign (including spares)
	:
	     

	11.
	Purpose for which it is required and urgency, may also be indicated.
	:
	     










Signature 








Name 

:      








Designation
:      
Recommended and forwarded
Signature of section incharge

With date.
