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PROFORMA FOR REQUESTING TEMPORARY ADVANCE 

 

 

1. Name of the indentor/ applicant  :  

   

2.  Designation and Section to which he/ she 

belongs 

:  

   

3. Type of advance requested for Contingent 

advance for purchase/Petty work, medical, 

T.A., LTC, etc.) 

 

:  

4. Amount of advance asked for  :  

   

5. Purpose of the advance asked for  :  

   

6. Whether any previous advance remains 

unsettles? If so, type, purpose, amount and 

date of drawal of the advance. 

:  

   

7. Whether such advance was settled with 

the office? If so date of settlement with the 

office. 

:  

   

8. Any other remarks :  

 

 

Dated: 

 

Signature of indentor 

 

 

Comments/Recommendation of the 

Forwarding Officer / Section i/c with due : 

 

 

Director’s approval / sanction with date : 

 


